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DC GOVERNMENT JOBS

Mayor's Office on Latino Affairs is seeking a Grants Management
Specialist-Salary Range: $66,000-$75,000-Closing Date: April 1,
2016-Job Summary: The incumbent will oversee budgeting, purchasing,
supply management, operational and personnel functions of the office as
well as work with program staff to assist sub-grantees-
Qualifications: Expert knowledge of legislation, regulations and
provisions of Federal and District law relating to national service and
grants management. Knowledge of analytical and evaluative methods to
assess and evaluate policies. Ability to comprehend multi-faceted
problems-Please click here for more information and how to apply.

Department of Human Resources is running the District Leadership
Program-Closing Date: April 15, 2016-Job Summary: The District
Leadership Program is an internship program designed to provide
tomorrow's leaders with the knowledge, tools, and skills that can be
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applied to  future challenges. The program has two cycles, June to
August and October to May-Qualifications: Undergrad and graduate
students must be in good academic standing at a US College or
University.  Preference will be given to residents of DC and Graduates of
a DC high school-Please click here for more information and how to
apply.

Department of Health is seeking a Public Affairs Specialist-Closing
Date: November 17, 2016-Salary Range: $93,000.00-$119,811.00-Job
Summary: The selected candidate will serve as a key adviser and
liaison on matters concerning DOH public information and outreach. The
candidate will design and supervise production of promotion materials as
well as lead in planning, and implementation of sponsored events-
Qualifications: A bachelors degree in media communications,
journalism or related field with work experience in public information,
writing, and communications is preferred-Please click here for more
information and how to apply.

WMATA is seeking a MetroBus Operator Trainee-Closing Date: April
4, 2016-Salary Range: $12.03/hr-$19.01/hr-Job Summary: Candidates
will go through training to become a MetroBus Operator-Qualifications:
Candidates must have graduated High School, or have a GED as well as
3 years of continuous post high school employment. Candidates must
have a current valid driver's license-Please click here for more
information and how to apply.

WMATA is seeking a Metro Transit Police Officer-Closing Date: June
30, 2016-Job Summary: The Metro Transit Police Officer will protect life,
safety and welfare of transit patrons and employees by enforcing laws
and regulations, investigating crimes, and protecting Authority
revenue-Qualifications: Candidates must have graduated High School,
or have a GED. Candidates must have a current valid driver's
license-Please click here for more information and how to apply.
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Department of Disability Services is seeking a Service
Coordinator-Closing Date: April 9, 2016-Salary Range: $59,698.00-
$76,969.00-Job Summary: The incumbent will provide interpretation for
Spanish speaking customers visiting the office or making telephonic
inquiries. They will also work in collaboration with other staff to implement
procedures to ensure the protection of constituents served-
Qualifications: Candidates must have work experience coordinating
and advocating the delivery of services. A degree in Behavioral or Social
Science is preferred. Bilingual in Spanish and English Mandatory-Please
click here for more information and how to apply.

Mayor's Office of Talent and Appointments (MOTA) is
seeking diverse and passionate individuals to work in DC Government.
Candidates must submit their resume and any additional eligibility
materials. Management level positions-Please click here for more
information and how to apply. 

OTHER DC JOB ANNOUNCEMENTS

ACSI Translations is seeking a Part-Time Administrative Assistant-
Closing Date: April 1, 2016-Salary Range: Commensurate with
Experience-Requirements: Strong bilingual written and oral
communication ideally in Spanish, Mandarin, Korean, French, or Arabic.
Ability to prioritize, work independently, and produce results that drive
client acquisition and retention. Please submit your CV and cover letter
via email to andres@acsitranslations.com no phone calls please-Please
click here for more information on how to apply.
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The Archdiocese of Washington is seeking a Housing Support
Ministry Program Manager-Closing Date: Open until filled-Salary
Range: Commensurate with Experience-Requirements: Excellent oral
and written communication skills. Bilingual English-Spanish. Excellent
organizational and people skills. Experience working with low-income,
and homeless individuals is preferred. Please click here for more
information on how to apply. 

AARP Legal Counsel for the Elderly is seeking a
Receptionist-Closing Date: Open until filled-Salary Range:
Commensurate with Experience-Requirements: Completion of High
School or GED, and 2 years of general administrative experience related
to the nature of work (legal services or law office environment a plus),
which includes: proficiency with Microsoft Office software, data entry,
receptionist work, and record-keeping functions. Must be computer
literate and comfortable using web-based resources and applications.
Should possess basic business writing skills for professional
communication by email-Please click here for more information about
the position and how to apply.

The Literacy Lab is seeking Full-Time Literacy Tutors to serve in DC
schools for the 2016-17 school year to help close the literacy gap and
improve children's reading skills. Full-time tutors are given extensive
training and coaching and follow a research-based intervention model.
Tutors are given a living stipend of $800 two times per month, health
insurance, and a $5,775 Education Award upon successful completion
of the program. This is a great opportunity for people to get into the field
of education while serving the community. To learn more and to apply,
please click here. 
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Mi Casa seeks a Bilingual (Spanish-English) Program
Associate-Closing Date: Open until filled-Salary Range: $40,000-
$45,000 plus benefits-Description: The Program Associate will work on
tenant purchase projects in the TOPA Program. Experience working with
low-income diverse groups, community organizing and/or housing
development. F/T flexible hours include evening and weekend
meetings-Click here for more information and how to apply.

Center City Public Charter School is seeking a Language Access
Coordinator-Closing Date: Open until filled-Salary
Range: Commensurate with Experience-Requirements: The candidate
must have a bachelors degree, and training in the role of interpreting.
three years of teaching environment in language acquisition and in an
urban environment is preferred. Bilingual English/Spanish candidates
preferred-Please click here for more information about the position
and how to apply.

The Latin American Montessori Bilingual Public Charter School
(LAMB)  is seeking Primary and Elementary Montessori Guides-
Closing Date: May 31, 2016-Salary Range: Commensurate with
Experience-Requirements: We are interested in candidates for the
2016-2017 school year with teaching experience and Montessori
certification.  Bilingual candidates preferred-Please click here for more
information about the position and how to apply.

WJLA-TV is seeking an Investigative Associate Producer-Closing
Date: April 2, 2016-Salary Range: Commensurate with
Experience-Requirements: We are interested in candidates with the
ability to work well in a fast-paced environment, strong writing skills and
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strong news judgment. The candidate must have a minimum of 2 years
experience as a television news producer or reporter-Please click here
for more information about the position and how to apply.

Mundo Verde Bilingual Charter School is seeking a Bilingual Front
Office Manager-Closing Date: Open until filled-Salary Range: $32,000-
$45,000-Job description: Mundo Verde seeks a bilingual
(Spanish/English) candidate who is detail-oriented with prior office
experience (preferably in a school setting), including knowledge
of computer systems and technology, and strong management and
organizational skills. Work hours are from 8AM to 4:30PM, with some
changes depending on events-Please click here for more information
about the position and how to apply.

Mundo Verde Bilingual Charter School is seeking SY16-17 Lead
Teachers (English and Spanish)-Closing Date: Open until filled-Salary
Range: Commensurate with experience-Requirements: Mundo
Verde seeks bilingual (English and Spanish) lead teachers to teach
across content in a bilingual Expeditionary Learning school with a focus
on environmental sustainability. We prefer candidates with 3+ years as a
teacher of record and candidates familiar with Responsive
Classroom-Please click here for more information about the position
and how to apply.

Mundo Verde Bilingual Charter School is seeking SY16-
17 Bilingual Special Education Teachers-Closing Date: Open until
filled-Salary Range: Commensurate with
experience-Requirements: Mundo Verde seeks bilingual
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(English/Spanish) special education teachers to collaborate with lead
teachers in an inclusion classroom to plan and support students with
IEPs. We prefer candidates with 3+ years as a teacher providing
specialized instruction and candidates familiar with Responsive
Classroom-Please click here for more information about the position
and how to apply.

826DC is seeking an Executive Director-Closing date: Open until
filled-Job Summary: The Executive Director will provide leadership of
the 826 personnel, programs, administration, strategy, and finances.
They will also design and implement a fundraising plan-Requirements:
Applicant should be a skilled leader with the ability to motivate and
develop staff and board members, strong communication skills, and
proven ability to raise funds for an organization or cause-Please click
here for more information about the position and how to apply.

The Next Step Public Charter School is seeking a Tutor-Closing
Date: Open until filled-Job Summary: The incumbent must tutor,
support, and work closely with students who are close to passing the
GED, or those struggling with content-Requirements: A Bachelors
degree is preferred. The incumbent should be a bilingual
(Spanish/English) individual with experience working in an urban school
or educational setting-Please click here for more information about
the position and how to apply.
 

The Next Step Public Charter School is seeking a Director of
Curriculum and Instruction-Closing Date: Open until filled-Job
Summary: Assist principal with screening, hiring, training and evaluation
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of instructional coaches, teachers and assistant teachers, as well as
overseeing the development and review of school's
curriculum-Requirements: A Masters degree in Education or related
field is required. The incumbent should be a bilingual (Spanish/English)
individual with experience in budget management, curriculum design,
and management. Work hours are split between day school and night
school-Please click here for more information about the position
and how to apply.

The Next Step Public Charter School is seeking a Bilingual Assistant
Teacher-Closing Date: Open until filled-Job Summary: Assist and
support teachers, administrators and other team members in providing
educational benefits for all students-Requirements: An Associate's
degree with two years working in an urban environment is required. The
incumbent should be a bilingual (Spanish/English) individual. The
assistant should demonstrate mastery of the subject area, as well as
classroom management skills, and commitment to working with under-
served students. Work hours are between 5:00PM to 9:00PM-Please
click here for more information about the position and how to
apply.

The Next Step Public Charter School is seeking a GED Teacher-
Closing Date: Open until filled-Job Summary: Conduct appropriate
level instruction for young adults in Math and overall GED content
preparation-Requirements: The incumbent will possess a bachelor's
degree, and at least two years teaching in an Urban environment. The
GED teacher should be eligible or certified for teaching the DC. Bilingual
English/Spanish is preferred. Work hours are between 8:45AM to
4:45PM-Please click here for more information about the position
and how to apply.

http://r20.rs6.net/tn.jsp?f=001cO55ulQ01wFpTZx3RrRujTh1CACPtBpV_PWXkR1nmf26IHWIIg7o7vAlhZsk11NAY8-wm8bicSJE8MQNAgOM0j7zecG9IWGys3m-49tRNk18HDpuhk2xx7nnuj_w0p8ecwprs7rZm8q40MaIbJ_jAzE9UG9eXRyYwOJ9x-7wIQBUi_nD21NsaMDmzbc90ORWW8MQ-9aYHGQSQWiXCws2DsOkRcDjz2Tc09xlEfacNLoZdSIoEgNs8g==&c=&ch=
http://r20.rs6.net/tn.jsp?f=001cO55ulQ01wFpTZx3RrRujTh1CACPtBpV_PWXkR1nmf26IHWIIg7o7i_ga3KRX4KSbbke5YemS6rHtPjvQDLicmHCGAjvKVXxLzrpmJkXjd33-ltAzhQErLy_6W3KctEOt5K-e018yJ9W9LnL8IVyZV4Rb8LKUjDulUQxLj__lHoyXInYim41sQ==&c=&ch=
http://r20.rs6.net/tn.jsp?f=001cO55ulQ01wFpTZx3RrRujTh1CACPtBpV_PWXkR1nmf26IHWIIg7o7rMUVWntDfab-NYyYVw-NA7H6w3pjrF7dbzAOyqPFPeJYge0QAKTUaIlmcv0JfeA-4122leK8_UrVbxYefrKz_Q26763_8MMop6d5adN36PdBbmVEPtCha7FkAc1Xbom5ZDwMBlUiHouxvEx2YWQMn3I9V54rWJ9awFU9OyI3IAPQwDRnrCCpq7dVhbRLXGNag==&c=&ch=
http://r20.rs6.net/tn.jsp?f=001cO55ulQ01wFpTZx3RrRujTh1CACPtBpV_PWXkR1nmf26IHWIIg7o7i_ga3KRX4KSbbke5YemS6rHtPjvQDLicmHCGAjvKVXxLzrpmJkXjd33-ltAzhQErLy_6W3KctEOt5K-e018yJ9W9LnL8IVyZV4Rb8LKUjDulUQxLj__lHoyXInYim41sQ==&c=&ch=
http://r20.rs6.net/tn.jsp?f=001cO55ulQ01wFpTZx3RrRujTh1CACPtBpV_PWXkR1nmf26IHWIIg7o7rMUVWntDfab8qIl9gjJAgIkQIF1i9cDs18UPRt_frAgu1T4cW8MlhbmRN4ft4oHUnfdz5TRHTXKZnI9h3m799qi3Nq4t_m3ODwb-bdRHEuB8LLp0duxkIQy_RFZq8Hkehd1JVVtyQx2aPxxml04-QQhBOkLDoHXiQ==&c=&ch=


Capital City Public Charter School is seeking a Bilingual Front
Office Manager-Closing Date: Open until filled-Salary Range: $30,000
- $40,000-Requirements: Capital City Public Charter School is
interested in recruiting a bilingual (Spanish/English) candidate who is
organized, detail-oriented with prior office experience,
including familiarity with office systems such as student databases.
Work hours are from 11:00AM to 7:00PM, with some changes
depending on events-Please click here for more information about
the position and how to apply.

Carlos Rosario International Public Charter School is currently hiring
individuals for a variety of job openings. For the a listing of available
opportunities, and to obtain additional information about how to apply,
please see this webpage. 

The Mary's Center is currently hiring individuals for a variety of job
openings. For the a listing of available opportunities, and to obtain
additional information about how to apply, please see this webpage.

Community Tax Aid, Inc. has several full-time and part-time positions
available in the DC metropolitan area. For more information about these
career opportunities and how to apply, please click here.

DC Classes, Workshops, Job Fairs, and
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Trainings

Catholic Charities will be hosting a Multicultural Job Fair on
Thursday, May 19 from 10AM to 3PM at the Shrine of the Sacred Heart
Ballroom. There is free admission to the fair, and more than 30
companies will be in attendance. For more information, please click
here. 

Catholic Charities tendrá una Feria Multicultural de Trabajo el jueves
19 de mayo entre las 10a.m. hasta las 3p.m. en la Iglesia del Sagrado
Corazón. La entrada es gratis, más de 30 compañias participarán. Para
obtener más información, haga clic aquí​.

OSSE will be holding its Second Annual Adult College Completion
Fair. This fair serves as an opportunity for adult learners who left college
without obtaining a degree, and first-time adult college students to learn
about post-secondary options in the Washington, DC Metro area. The
event features college and career advising and resources; workshops on
college admissions and financial aid, as well as information on career
exploration. This year, the fair will take place on April 9 from 10 a.m. - 2
p.m. at One Judiciary Square. For more information on the fair, and
to pre-register, please click here.

Washington English Center (WEC) is a non-profit, community-based
organization dedicated to delivering high quality English language
classes to adult immigrants in the greater DC area. WEC is currently
recruiting volunteer English teachers for the Spring 2016 term, which
begins April 2. Students come to class multiple times a week, but the
volunteer commitment is only once a week. 

WEC uses a unique co-teaching method to provide new volunteers with
the support needed throughout the semester. It provides the course
syllabus, textbook, and hands-on guidance.  For more information,
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please visit: www.washingtonenglish.org/volunteers/ or  email, call,
or stop by the volunteer office on California Street near the Dupont circle
Metro.
Email: emadjlesi@washingtonenglish.org 
Phone: 202-387-0023
Address: 2200 California Street NW

DC Public Schools is seeking individuals to play the role of mentors and
share their professional passions to inspire DC Youth to work towards
their professional dreams. From January to May, students and mentors
will meet twice per month for 1.5 hours to develop a career focused
project. The student will then undergo an 80 hour internship at mentor's
place of employment-For more information, click here.

Department of Corrections will be hosting an Open House at the DC
Jail on April 23, 2016. More information will be coming soon-To see the
flyer for this event, please click here.

El Departamento Correcional abrirá sus puertas para conocer  sobre
la Cárcel de DC el próximo 23 de abril de 2016.  Se anuciarán
próximamente más detalles sobre este evento -Para ver el flyer de este
evento, clic aquí. 

The Office of Tax and Revenue will be opening their Tax centers to help
individuals submit their individual income tax return, or to resolve other
personal tax matters-For more information, click here.

La Oficina de Impuestos e Ingresos abrirá sus centros de servicio al
cliente para ayudar al público en general con su declaración de
impuestos y  solucionar problemas relacionados a este proceso-Para
obtener información en español, haga clic aquí.
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WMATA would like to hear your opinions on proposed changes for Metro
and Metrobus-For more information about how to submit your
opinion, please click here.

A WMATA le gustaría escuchar su opinión sobre algunos cambios
propuestos a los servicios del Metro y Metrobus-Para obtener
información o compartir su opinión sobre estos cambios, haga clic
aquí.

WMATA will no longer be accepting paper farecards as of March of
2016. If you have paper farecards which still contain valid funds you may
transfer the funds onto your SmarTrip card. For more information on this
process, please click here.

A partir de marzo de 2016 WMATA dejará de aceptar tarjetas de viaje de
papel. Si usted cuenta con estas tarjetas, puede transferir su valor a una
tarjeta SmarTrip. Para más información sobre este proceso, haga clic
aquí.

CentroNía will be hosting free Tax Clinics each Saturday from February
6 to April 16 from 9AM-2PM-Please click here for more information.
 

CentroNía estará ofreciendo orientaciones gratuitas cada sábado del 6
de febrero al 16 de abril de 9a.m. a 2p.m  sobre el llenado de los
formularios de impuestos -Para obtener información adicional en
español, haga clic aquí​.
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DC Public Library will be offering free ESL Conversation Circles from
October 2015 through September 2016. These drop-in groups are for
adults wanting to improve their oral skills in English, but already can
speak and understand basic English-Please click here for more
information.

This employment newsletter is compiled biweekly by the Office on
Latino Affair's Language Access and Advocacy program.  Please let
us know if you are offered any of these positions. It will be nice to
hear any good news and see that this newsletter is connecting
people with employment opportunities. If your government agency
or nonprofit organization in DC would like to promote employment,
or internship opportunities please send an email message to
cecilia.castillo@dc.gov.
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